
claimant |
position | Education Director

level |
reporting period |

date of report |

Description Date
(mm/dd/yyyy)

Details and/or Rationale Amount (CDN$) Category Expense Type

Mileage 03/31/2023 Travel within City on CBE business (i.e. to 
schools)

$47.94 other not disclosed BUS mileage

Mileage 04/30/2023 Travel within City on CBE business (i.e. to 
schools)

$88.23 other not disclosed BUS mileage

Cell Phone 03/01/2023 Monthly Service Plan $35.18 other disclosed telecom/cell phone
Cell Phone 04/01/2023 Monthly Service Plan $35.18 other disclosed telecom/cell phone
College of Alberta School 
Superintendents (CASS) 2023 
Annual Learning Conference

03/24/2023 Accommodations $346.62 travel PD accommodation

CASS 2023 Annual Learning 
Conference

03/24/2023 Use of Personal vehicle to Edmonton, AB-Mar 
22, 2023

$333.54 travel BUS mileage

expense | monthly tracking report

Sawatzky, Martine

Director
March 1 to April 30, 2023
June 9, 2023



Invoice Summary March 2023

Service ID: Subscriber:MARTINE SAWATZKY

1

Account Detail

Assignment Martine Sawatzky
Account No.

Contract Detail $ 30.00

Contract Name

Options Charges $ 3.50

Calgary BoE Cimpl Bundle $ 3.50

Voice Charges $ 0.00

Charges for Additional Minutes $ 0.00
Peak Minutes
Off Peak Minutes
Total Airtime Minutes

Data Charges $ 0.00

Data Volume (MB) $ 0.00
Browser Charge $ 0.00

Text Messages $ 0.00

Text Messages $ 0.00

Long Distance Charges $ 0.00

Long Distance Charges 0:00 min $ 0.00

Roaming Charges $ 0.00

Voice Charges 0:00 min $ 0.00
Data Charges 0.0000 MB $ 0.00

Other Fees $ 0.00

411 Service $ 0.00
Monthly Access Fees $ 0.00
Discount $ 0.00

Other Charges and Credits $ 0.00

Other Charges and Credits $ 0.00

Taxes $ 1.68

GST $ 1.68

Total $ 35.18







 
 

*HR-B231-01* 

 
Kilometre Travel Log 

 
 

Directions: Complete this form to track kilometres travelled. To receive payment, please enter the total weekly kilometres into your 
timesheet in PeopleSoft, then submit a hardcopy of the Kilometre Travel Log form to your Manager or Principal. You may wish to 
retain a copy for your own records. 

 

Section 1: Your Employee Information To be completed by Employee 
Employee ID:*  First Name:* Martine Last Name:* Sawatzky 

Section 2: Trip Details: To be completed by Employee 
Record the date, purpose, beginning and ending locations, and distance of each trip on a separate row. 

Date 
DD-MM-YY 

 

Purpose for Trip 
 

Trip Starts From 
 

Trip Ends At Distance in 
km 

22-03-23 Travel to CASS Learning Conference Calgary Edmonton 327 
24-03-23 Return from CASS Learning Conference Edmonton Calgary 327 
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

The total weekly km must be entered into the timesheet in PeopleSoft. Total Kilometres 654 
Section 3: To be completed by Employee and Approver 
The approver must create a PDF copy of the completed Travel Log and send to: cbeincoming@westcanadian.com 
Employee 
Signature:* 

  

Time Approver Name:*  

Employee Phone:* 403-777-8720  

Time Approver Signature:*  
 

Date DD-MM-YY: * 24-03-23 Time Approver 
Phone:* 

  
Date DD-MM-YY:*  

Personal information is collected under the authority of Alberta’s Freedom of Information and Protection of Privacy Act (FOIP). This information will be used for the 
management of personnel and for the delivery of various Human Resources programs at the Calgary Board of Education. It will be treated in accordance with the privacy 
protection provisions of FOIP. If you have any questions about the FOIP Act, please access http://www.cbe.ab.ca/legal/foip. If you have any questions about this form 
and/or the use of the information, please contact the Employee Contact Centre at 1-877-353-2555. 
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