expense | monthly tracking report

claimant | Pritchard, Lori
position | Education Director
level | Director

il

Calgary Board

reporting period | July 1 to August 31, 2024 of Education
date of report | October 4, 2024
Description Date Details and/or Rationale Amount (CDN$) Category Expense Type
(mm/dd/yyyy)
July Mileage 07/02/2024 |Mileage $21.42|other disclosed BUS mileage
August Mileage 08/27/2024 |Mileage $13.77|other disclosed BUS mileage




Calgary Board :
m o:él;JZat;:)anr Kilometre Travel Log

Directions: Complete this form to track kilometres travelled. To receive payment, please enter the total weekly kilometres into your
timesheet in PeopleSoft, and then submit a hardcopy of the Kilometre Travel Log form to your Manager or Principal. You may wish to
retain a copy for your own records. Subs and Casuals: Refer to Substitute Teacher/Casual Employee Travel Log

Section 1: Your I
I I Lo Last Name:* |Pritchard

Section 2: Trip Details: To be completed by Employee
Record the date, purpose, beginning and ending locations, and distance of each trip on a separate row.

DDI_D:&?YY Purpose for Trip Trip Starts From Trip Ends At D|stz:1ce =
27-Aug-2024 October SLM Meeting Ed Centre Area 4 Office 10
27-Aug-2024 | Family of 18 Schools Start-Up return Ed Centre Niitsitapi Learning Centr 74
28-Aug-2024 | IET Welcome Back Ceremony return Ed Centre Piitoayis Family School 10

The total weekly km must be entered into the timesheet in PeopleSoft. Total Kilometres 27
PeopleSoft Time Approver
Combo Code entered into PeopleSoft
Section 3: To be completed by Employee and Approver
The approver must create a PDF copy of the completed Travel Log and send to: chbeincoming@wecdconnect.com
Signature:* Time Approver Name:
Employee Phone:* (403) _ Time Approver Signature:*

Time Approver
Date pp-mm-yy:* | 04-Sep-2024 i Date DD-MM-YY:*

Phone:
Personal information is collected under the authority of Alberta’s Freedom of Information and Protection of Privacy Act (FOIP). This information will be used for the
management of personnel and for the delivery of Human Resources programs at the Calgary Board of Education. It will be treated in accordance with the privacy protection
provisions of FOIP. If you have any questions about this collection of personal information, please contact a HR Employee Contact Centre Representative at 403-817-7333
to direct your guestion.
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Calgary Board .
[m O?Eg;‘:zat%a; Kilometre Travel Log

Directions: Complete this form to track kilometres travelled. To receive payment, please enter the total weekly kilometres into your
timesheet in PeopleSoft, and then submit a hardcopy of the Kilometre Travel Log form to your Manager or Principal. You may wish to
retain a copy for your own records. Subs and Casuals: Refer to Substitute Teacher/Casual Employee Travel Log

Section 1: Your Employee Information To be completed by Employee

Employee ID:* - First Name:* |Lori Last Name:* |Pritchard

Section 2: Trip Details: To be completed by Employee
Record the date, purpose, beginning and ending locations, and distance of each trip on a separate row.

ocly);:fw Purpose for Trip Trip Starts From Trip Ends At DISti’:e L
02-Jul-2024 Sweat with Hal Eagletail (R) Ed Centre Tsuut'ina Nation 42
The total weekly km must bg entered into the timesheet in PeopleSoft. Total Kilometres 42

PeopleSoft Time A

To be completed by Employee and Approver
Travel Log and send to: cbeincoming@wcdconnect.com

Time Approver Name:* \’jgnn;ﬁcr Tu(‘nef

Time Approver Signature:*

Time Approver
Phone:*

Personal information is collected under the authority of Alberta’s Freedom of Information and Protection of Privacy Act (FOIP). This information will be used for the
managament of personnel and for the delivery of Human Resources programs at the Calgary Board of Education. It will be treated in accordance with the privacy protection
provisions of FOIP. If you have any questions about this collection of personal information, please contact a HR Employee Contact Centre Representative at 403-817-7333

Section 3:
The approver m

Employee
Signature:*

Employee Phone:*

Date po-mM-yy:*  |30-Jun-2024

to direct your question.
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