expense | monthly tracking report

claimant | Pritchard, Lori

position | Education Director

i

level | Director (algar:-,r' Bﬂal'l:l
reporting period | November 1 to December 31, 2024 Df Ed“faﬁﬂn
date of report | Friday, January 31, 2025
Description Date Details and/or Rationale Amount (CDN$) Category Expense Type
(mm/dd/yyyy)
National Gathering of Indigenous| 11/19/2024 [Nov 19-22 Airfare to Conference $453.52|travel BUS airfare/bus/rail
Education
National Gathering of Indigenous| 11/19/2024 [Nov 19-22 Uber Transportation during $120.11|travel BUS general
Education Conference
National Gathering of Indigenous| 11/19/2024 |Nov 19-22 Meals $148.00|travel BUS food/non alcoholic beverage
Education
November 2024 Mileage 11/30/2024 |Mileage $35.19]other disclosed BUS mileage
December 2024 Mileage 12/31/2024 |Mileage $52.02|other disclosed BUS mileage




Calgary Board :
m o:g;;zat;anr Kilometre Travel Log

Directions: Complete this form to track kilometres travelled. To receive payment, please enter the total weekly kilometres into your
timesheet in PeopleSoft, and then submit a hardcopy of the Kilometre Travel Log form to your Manager or Principal. You may wish to
retain a copy for your own records. Subs and Casuals: Refer to Substitute Teacher/Casual Employee Travel Log

Section 1: Your Employee Information To be completed by Employee
Employee ID:* _ First Name:* (Lori Last Name:* |Pritchard
Section 2: Trip Details: To be completed by Employee
Record the date, purpose, beginning and ending locations, and distance of each trip on a separate row.
Pt Purpose for Trip Trip Starts From Trip Ends At Distance i
DD-MM-YY km
05-Nov-2024 CBE & ECSD Indig Ed Visit NLC Ed Centre 12
07-Nov-2024 Remembrance Day Ceremony PFS Ed Centre 74
14-Nov-2024 Elder Kerrie Honorary Doctorate UofC Ed Centre 7
15-Nov-2024 CBE & Tsuut'ina ESA 3531 Garssison Gate SW Ed Centre 5
26-Nov-2024 PFS School Visit Ed Centre PFS T
26-Nov-2024 Post Secondry Symposium PFS Henry Wise Wood 12
26-Nov-2024 Post Secondry Symposium Henry Wise Wood Ed Centre 7
27-Nov-2024 CASS Mentorship Visit Ed Centre NLC 12
The total weekly km must be entered into the timesheet in PeopleSoft. Total Kilometres 69

PeopleSoft Time Approver

Combo Code entered into PeopleSoft

Section 3: To be completed by Employee and Approver
The approver must create a PDF copy of the completed Travel Log and send to: chbeincoming@wecdconnect.com

Employee . * <
Signature: I | vimc AcproverNamer | Jennifer Tumer
Employee Phone:* _ Time Approver Signature:* —

Time Approver
Date pp-mm-yy:* | 03-Dec-2024 Phone'*pp _ Date DD-MM-YY:*| 07-01-25

Personal information is collected under the authority of Alberta’s Freedom of Information and Protection of Privacy Act (FOIP). This information will be used for the
management of personnel and for the delivery of Human Resources programs at the Calgary Board of Education. It will be treated in accordance with the privacy protection
provisions of FOIP. If you have any questions about this collection of personal information, please contact a HR Employee Contact Centre Representative at 403-817-7333

to direct your question.

Kilometre Travel Log *HR-B231-02*

Revision Date: 204/01/16
Page 10f 2



Calgary Board :
m o:Eg:urZati(:)anr Kilometre Travel Log

Directions: Complete this form to track kilometres travelled. To receive payment, please enter the total weekly kilometres into your
timesheet in PeopleSoft, and then submit a hardcopy of the Kilometre Travel Log form to your Manager or Principal. You may wish to
retain a copy for your own records. Subs and Casuals: Refer to Substitute Teacher/Casual Employee Travel Log

Section 1: Your Employee Information To be completed by Employee
Employee ID:* _ First Name:* |Lori Last Name:* |Pritchard

Section 2: Trip Details: To be completed by Employee
Record the date, purpose, beginning and ending locations, and distance of each trip on a separate row.

DDI_D:,\thY Purpose for Trip Trip Starts From Trip Ends At Dlstzr:e -
02-Dec-2024 Patrick Airlie School Visit Patrick Airlie School Ed Centre 10
12-Dec-2024 NLC School Visit NLC School Ed Centre 10
12-Dec-2024 Winter Solstice School Event Ed Centre lan Bazalgette School 10
13-Dec-2024 Team Gathering (return) Ed Centre Seven Chiefs Sportsplex 40
16-Dec-2024 | Meeting with Assistant Principal 1820B Uxbridge Rd NW Ed Centre 6
17-Dec-2024 PFS School Visit (return) Ed Centre PFS School 10
17-Dec-2024 | Meeting with J. Bowen-Eyre (return) Ed Centre 2840 - 2 Ave SE 16
The total weekly km must be entered into the timesheet in PeopleSoft. Total Kilometres 102
PeopleSoft Time Approver
Combo Code entered into PeopleSoft
Section 3: To be completed by Employee and Approver
The approver must create a PDF copy of the completed Travel Log and send to: cheincoming@wecdconnect.com
Employee : x 5
Employee Phone:* (403) _ Time Approver Signature:* —

Time Approver
Date pp-mm-yy:* | 20-Dec-2024 fp [ ] Date DD-MM-YY:*| 07-01-25

Phone:
Personal information is collected under the authority of Alberta’s Freedom of Information and Protection of Privacy Act (FOIP). This information will be used for the
management of personnel and for the delivery of Human Resources programs at the Calgary Board of Education. It will be treated in accordance with the privacy protection
provisions of FOIP. If you have any questions about this collection of personal information, please contact a HR Employee Contact Centre Representative at 403-817-7333
to direct your guestion.

Kilometre Travel Log *HR-B231-02*
Revision Date: 204/01/16
Page 10f 2



Mﬂ Calgary Board |
| of Education |

Travel & Subsistence Expense Report

Must be completed upon return from every business trip for reporting purposes and any out of pocket expenditures. Return
completed to Accounts Payable (CBEAccountsPayable@che.ab.ca) with a copy of your approved Travel Within Alberta form.

Details of Trip | Please Print

Employee’s Name Lori Pritchard

Date: December 5, 2024

VVendor #:

School / Department to mail cheque to _Indigenous Education Team

Purpose of Trip / Name of Conference National Gathering for Indigenous Education

Departure and Return Dates Nov 19-22, 2024

Destination: Winnipeg, MB

Description of Expenses
(Please attach receipts)

Total Cost

(Canadian Dollars)

Exchange
Rate

(for information
purposes)

Amount Paid
by CBE

Invoice/P-Card/ Amex/
Payroll for Mileage
(including GST)

Amount Paid
by Claimant

For Out of Pocket
Expenditures

(including GST)

Alias to be charged for
Claimant’s Expenses

Registration/Conference Fees

Travel Costs

= Airfare (including trip cancellation insurance)

453.52

453.52

= Rail/Bus

= Taxi/Shuttle Bus/Car Rental in Calgary

50.37

50.37

= Taxi/Shuttle Bus/Car Rental at Destination

69.74

69.74

= Personal Vehicle km @ 51¢/km
(submit on Km Payment Form to Payroll)

Send original to Payroll
for payment

Accommodations at Single Rate

$ @ Nights

Meals (including tips) (excluding meals covered
by Conference or Others)

= Breakfast 3 @ $12.00

36.00

36.00

= Lunch 2 @ $17.00

34.00

34.00

= Dinner 3 @9%26.00

78.00

78.00

= Or Actual Expense

Telecommunication Charges (Internet, phone
calls)

Parking - in Calgary

Parking — at Destination

Other — Provide Details

TOTAL COST OF TRIP

CASH ADVANCE IF ANY-Ref #

AMOUNT DUE TO (OWING BY) CLAIMANT

148.00

GST Breakout Area

| certify that ect:

Claimant's Signature

Approved by Superordinate

NOTE | Copies of amounts paid through the P-Card, Amex Card, Invoices and Mileage Claim Forms must also be attached to this
claim, in addition to items claimed for all Out of Pocket Expenses.

Date Created | 2012/12/04

Date Revised | 2022/09/22




Uber November 19 2024

Thanks for tipping, Lori

Here's your updated Tuesday morning ride receipt

Total CA$24.61
rip fare CA$1541
Subtotal CA$15 41
Booking Fee CA$0 52
Airport Recovery Surcharge CA$4 00
TNC fee recovery surcharge CA$0 45
Tip CA$3 21
GST CA$1 02

Payments
p— CA$24.61

11/19/24 11:21 AM

Visit the trip page for more information including invoices (where available)

You rode with Alemayehu
NDL License Number

UberX 10 58 kilometers 14

min
I 1048w _

10 33 AM 2000 Airport Rd NE Calgary AB T2E 6W5 CA

Fare does not include fees that may be charged by your bank Please contact your bank directly for inquiries



Thanks for tipping, Lori

Here's your updated Tuesday afternoon ride receipt

November 19 2024

Total CA$29.48
rip fare CA$2047
Subtotal CA$20 47
Booking Fee CAS$1 00
Airport Recovery Surcharge CA$2 65
Winnipeg Accessibility Fee Recovery Surcharge CAS$0 07
Winnipeg Fee Recovery Surcharge CAS$0 23
Tip CA$3 84
GST CA$1 22

Payments
cee p-caroj I CA$29.48

11/19/24 5:19 PM

Visit the trip page for more information including invoices (where available)

You rode with INYEFAI

UberX 8 86 kilometers 34

min

I 406 PM 1970 Wellington Ave Winnipeg MB R3H 1C2 CA

441 PM 222 Broadway Winnipeg MB R3C OR3 CA

Fare does not include fees that may be charged by your bank Please contact your bank directly for inquiries



November 20 2024

Thanks for tipping, Lori

Here's your updated Wednesday morning ride receipt

Total CA$8.67

rip fare CA$6.00
Subtotal CA$6 00
Booking Fee CAS$1 00
Winnipeg Accessibility Fee Recovery Surcharge CAS$0 07
Winnipeg Fee Recovery Surcharge CAS$0 23
Tip CA$1 00
GST CAS$0 37
Payments

CBE P-Ca
11/20/24 8:30 AM

CA$8.67

Visit the trip page for more information including invoices (where available)

You rode with EMMANUEL

UberX 091 kilometers 3

min

I 8 09 AM 222 Broadway Winnipeg MB R3C OR3 CA

813 AM 375 York Ave Winnipeg MB R3C 3J3 CA

Fare does not include fees that may be charged by your bank Please contact your bank directly for inquiries



Thanks for tipping, Lori

Here's your updated Wednesday afternoon ride receipt

November 20 2024

Total CA$8.67
rip fare CA$6.00
Subtotal CA$6 00
Booking Fee CAS$1 00
Winnipeg Fee Recovery Surcharge CAS$0 23
Winnipeg Accessibility Fee Recovery Surcharge CAS$0 07
Tip CA$1 00
GST CAS$0 37

Payments
CBE F"Ca“’- CA$8.67

11/20/24 12:44 PM

Visit the trip page for more information including invoices (where available)

You rode with Alem

UberX 1 38 kilometers 4
min

I 1225 PM 375 York Ave Winnipeg MB R3C 3J3 CA

1229 PM 222 Broadway Winnipeg MB R3C OR3 CA

Fare does not include fees that may be charged by your bank Please contact your bank directly for inquiries



Thanks for tipping, Lori

Here's your updated Friday morning ride receipt

November 22 2024

Total CA$22.92
rip fare CA$16.29
Subtotal CA$16 29
Booking Fee CAS$1 00
Airport Recovery Surcharge CAS$1 90
Winnipeg Accessibility Fee Recovery Surcharge CAS$0 07
Winnipeg Fee Recovery Surcharge CAS$0 23
Tip CA$2 46
GST CA$0 97

Payments
CBE P- - CA$22.92

11/22/24 3:46 PM

Visit the trip page for more information including invoices (where available)

You rode with SANDEEP

UberX 9 26 kilometers 15
min

I 844 AM 222 Broadway Winnipeg MB R3C OR3 CA

900 AM Main Terminal Winnipeg Richardson nternational Airport (YWG) Winnipeg MB R3H 1C2 CA

Fare does not include fees that may be charged by your bank Please contact your bank directly for inquiries



Thanks for tipping, Lori

Here's your updated Friday evening ride receipt

November 22 2024

Total CA$25.76
rip fare CA$16.07
Subtotal CA$16 07
Booking Fee CA$0 52
TNC fee recovery surcharge CA$0 45
Airport Recovery Surcharge CA%$4 75
Tip CAS$2 88
GST CA$1 09

Payments
CBE I:"C""rd- CA$25.76

11/22/24 9:05 PM

Visit the trip page for more information including invoices (where available)

You rode with Nsko Mohammed M S

NDL License Number

UberX 11 24 kilometers 19
min

I 811 PM 2000 Airport Rd Calgary AB T2E 6W5 CA

ss1ev [

Fare does not include fees that may be charged by your bank Please contact your bank directly for inquiries



WESTJET 5%

eTicket Receipt

Prepared For

PRITCHARD/LORI MS

RESERVATION CODE ]
ISSUE DATE 24 Sep 24
TICKET NUMBER "
ISSUING AIRLINE WESTJET
ISSUING AGENT WestJet/SDX
Itinerary Details
Ei'.?.‘\éEL AIRLINE DEPARTURE ARRIVAL OTHER NOTES
19 Nov24 WESTJET CALGARY INTL AB, WINNIPEG MB, Fare EConoF ex
WS 7 CANADA CANADA SaNmb OF
Inc uded Bags 1 PIECE
Book gSa OKTOFLY
Tme Tme Fare Bass LCUDOLFW
12:30pm 3:35pm No VadAf 1 DEC 4
22Nov24 WESTJET WINNIPEG MB, CALGARY INTL AB, Fare EconoF ex
WS 269 CANADA CANADA Seat Number 09C
Inc uded Bags 1 PIECE
Book ng Status OK TO FLY
Tme Tme Fare Bass LCUDOLFW
4 Spm 5 45pm Not Va d After 18 DEC 24
Allowances

Baggage Allowance

YYC to YWG - 1 Piece WESTJET , each piece up to 50 pounds/23 kilograms and up to 62 linear inches/158 linear

ntim tr

Prices of additional baggage pieces:

1. 75.00 CAD up to 50 pounds/23 kilograms and up to 62 linear inches/158 linear centimeters**
YWG to YYC - 1 Piece WESTJET , each piece up to 50 pounds/23 kilograms and up to 62 linear inches/158 linear

ntim t r

Prices of additional baggage pieces:

1. 75.00 CAD up to 50 pounds/23 kilograms and up to 62 linear inches/158 linear centimeters****bag fees apply at each
check in location

ADDI IONAL ALLOWANCES AND/OR DISCOUN S MAY APPLY DEPENDING ON FLYER SPECIFIC FAC ORS/E G
FREQUENT FLYER STATUS/MILITARY/ CREDIT CARDFORM OF PAYMENT/EARLY PURCHASE OVER
INTERNET,ETC

Carry On Allowances

YYC to YWG, YWG to YYC 1 Pi
Carry On Charges

YYC to YWG, YWG to YYC - (WS - WESTJET) - Carry-on fees unknown - contact carrier

(WS WES JE ) arry on hand baggag



Payment/Fare Details

Form of Payment CREDIT CARD - MASTERCARD :_

Fare Cacuaton L ne YYC WS YWG140.00WS YYC140.00CAD280.00END

Fare CAD 280.00

Taxes/Fees/Carrier-imposed Charges CAD 60.00 YQI (OTHER AIR TRANSPORTATION
CHARGES)

CAD 17.95 XG8 (GOODS AND SERVICES TAX (GST))

CAD 18.92 CA4 (AIR TRAVELLERS SECURITY
CHARGE)

CAD 73.00 SQ (AIRPORT IMPROVEMENT FEE (AIF))
CAD 3.65 XG9 (GOODS AND SERVICES TAX (GST))

Total CAD 453.52

Positive identification required for airport check in
Notice:

QST # 1202807956TQ0001 GST # 866112535

**Checked baggage dimensions can be within 158 total centimeters (62 total inches) and not weighing more than 23 kilograms (50 pounds) Baggage
exceeding the size or weight allowance is subject to applicable oversized weight and size restrictions and fees

Baggage fees are charged in Canadian (CAD) dollars for flight departures ourtside Canada baggage fees will be converted and charged in the local
currency of the departure country GST is charged on all itineraries that origiante in Canada Please see https //www westjet com/en ca/flights/fees for
more information

Passengers embark ng upon a journey nvov ng an utmate dest nat on or a stop n a country other than the country of departure are
adv sed that the prov s ons of an nternat ona treaty (the Warsaw Convent on, the 1999 Montrea Convent on, or other treaty), as we as a
carr er's own contract of carr age or tar ff prov s ons, may be app cab e to the r entre journey, nc ud ng any porton entrey w th n the
countr es of departure and dest nat on. The app cab e treaty governs and may mtthe ab ty of carr ers to passengers for death or
persona njury, destruct on or oss of, or damage to, baggage, and for de ay of passengers and baggage.
Add t ona protect on can usua y be obta ned by purchas ng nsurance from a pr vate company. Such nsurance s not affected by any

m tat on of the carrer's ab ty under an nternatona treaty. For further nformaton p ease consut your ar ne or nsurance company

representat ve.

Data Protection Notice: Your persona dataw be processed n accordance w th the app cab e carr er s prvacy po cy and, fyour
book ng s made v a a reservat on system prov der (“GDS”), wth ts prvacy po cy. These are ava ab e at

http://lwww. atatrave center.com/pr vacy or from the carr er or GDS drecty. You shou d read th s documentat on, wh ch app es to your
book ng and spec f es, for examp e, how your persona data s co ected, stored, used, d sc osed and transferred. (app cab e for nter ne
carr age)

Important Lega Not ces






