expense | monthly tracking report

claimant | Grundy, Brad

position | Superintendent, CFO, Corporate Treasurer

level | Superintendent

il

Calgary Board

reporting period | January 1 to February 29, 2020 Df Educatiﬂn
date of report | April 9, 2020
Description Date Details and/or Rationale Amount (CDN$) Category Expense Type
(mm/dd/yyyy)
Public Accounts Committee 02/11/2020 |return bus fare $152.00(travel BUS airfare/bus/rail
Meeting, Edmonton, AB
Public Accounts Committee 02/11/2020 |per diem meals $43.00|travel BUS food/non alcoholic beverage
Meeting, Edmonton, AB
Budget/Assurance Framework 02/27/2020 |return bus fare $152.00(travel BUS airfare/bus/rail
Meeting with Alberta Education,
Edmonton, AB
Budget/Assurance Framework 02/28/2020 |accommodations $111.15(travel BUS accommodation
Meeting with Alberta Education,
Edmonton, AB
Budget/Assurance Framework 02/28/2020 |per diem meals $55.00|travel BUS food/non alcoholic beverage

Meeting with Alberta Education,
Edmonton, AB




- nm “of Education D

Muyst be completed upon return from every busipess trip for reporting purposes and any out of pocket expenditures.
Return completed form to Accounis Payable, Education Centre

Datoliz of Tris | Pleese Prisg Date: March 2, 2020
Employee's Name: Brad Grundy Vendor#:
School/Department to mail cheque to: Finance / Technology Services
Purpose of Trip/Name of Conference: Public Accounts Committee
Departure.and Return Dates: February 11, 2020
Pestination: Edmonton, AR
Dmsoripton of Expensse Total Cost Exchange Amount Paid Amount Paid Aliasto be vc-har_ged for
(Please attach receipts) T o ool SB |y Slimant | Claimants Expenses
puRoses) Payroll for Viteagn Expendiivres
{insuding GSTY {lacluding 65T)

Registration/Conference Fees

Travel Costs

“: Airfare (including trip cancellation insurance)
“: Rail/Bus $152,00 $152.00
I Tasi/Shuttle Bus/Car Rental in Calgary

= Tax/Shutile Bus/Car Rental at Destinationy

7t Personal Vehicle __km @ 50¢/kem ' Send oricingl to Pavron
{submit on Km Payment Form to Payrol} fof:_f;a;?;%:fl G Payio

Accommodations at Single Rate.

Alternate Accommodation @ $35.00/night
Conference Accommodations

Meals (including tips) (excluding meals covered

by Conference or Others)

Z. Breakfast @ $12:00

% Lunch 1@ $17:00 1700 I 1700

*; Dinner 1@ $26.00 26.00 26.00 o
7 Or Actual Expense

Telecommunication Charges

Parking — in. Calgary

Parking — at Desfination

Other — Provide Details
Fuel for rental car

TOTAL 195.00 - 152.00 43.00
CASH ADVANCE IF ANY-Ref #

'AMOUNT DUE TO (OWING BY),CLAIMANT | 4300
GST Breakout Area | |

| certify that the above claim is correct:

Claimant’s Signature- Approved by Superordinaie
NOTE: Copies of amouiis paid through the P-Card, Invoices and Mileage Claim Forms must also be attached to this claim, in addition to items
claimed for all Qut.of Packet Expenses,

Date Created | 2012/12/04 ) Date Revised | 2012/12/04-




From: Red Arrow Reservations <itinerary@redarrow.ca>
Sent: January 31, 2020 2:29 PM

Tor

Supject: Red Arrow linerary/Receipt

safely
Bormnd

" February 11, 2020
Edmonton, AB
Return Bus Fare

INVOICE

2020-01-31

Website User

You can reach us af:

Corporate Sales

Travellers:

Grun&y/Biad

CALEDM 08:00% 3 hrs 50 mins + Adult
Assigned to: 08A
Departs Calgary (CALTO /CTO 2059
- Ave 3E)ati08:00:0n:2020-02-11.
Arrives-Edmeonton (EDMTO / ETO
10014 104 St) at 11:50.0n 2020-02-11. (3
hrs 30 mins)

EDMCAL 18:30* 3 hrs 35 miis Adult
Assigned to: 08A

Departs Edmonton (EDMTO/ ETO

10014104 Styat 18:30°0n: 2020-02-11.

Arrives-Calgary (CALTO / CTQ 2059

Ave SE) at 22:05 on 2020-02-11. (3 hrs

35 mins)

$7238  $76.00

$72.38 §76.00




e R A O AR O ANE T e D v nbon Mz Kb g svaraem s Womormorimtemeres smgramanir Savurledimed Srvasinsne onoanion 2 r-r"h-w‘3,
¥

Base Price: $ 144,76

Discounts: $ 0.00
e g0
Payments Received arges: o
DATE . | REFERENCE - T AMOUNT | GST: $ 7.24
2020-01- Brad Inveice 4455 00
31 Grundy $152.00 Total:
Payments ¢ o500
Received: \$ 15 “00,~
Balasice.

Due:

PLEASE NOTE THAT A PAPER TICKET IS NOT REQUIRED
FOR CHECK-IN, PLEASE CHECK IN 15 MINUTES PRIOR TO
DEPARTURE.

PAYMENT TERMS: DUE UPON-RECEIPT. Corporate Billing Accounts: Payment dee:30-days after completion of trip. GST#
8N139981476 h

_sin‘lan cﬁweuM»-ww et o

AV . P

bags and luggage stowed undemeath the coach. Carry-on itemns include purses, backpacks, and laptop bags. Additional lum"ugu ts $10
per pitce up Lo d maximum of 6 picces total. Red Arrow. will not be responsible for the loss of or damage to checked ox carry-on
fugggaire in excess of st_at_ed‘max_imun_'i !iqbiiityv For the full policy, please visit www redatrrow.ca or view -'tht-:.p{ﬁ icy pasted onvour
information boards at our Ticketr Offices**

CHANGE AND CANCFLLA TION POLICY: If vou wish to change time, change date, or cancel tor a full refund ~ you must provide
us with the following notice: ’%l] mintites notice ptior o AM departures; 3 hours notice priorto LM dt,par*u_rcq A_El Camros_e
Departures require 30 minutes notice. From December 11,2020 - January 4, 2021 we require 24 hours notice to cancel or make any
changes to a reseivation. Failure o provide proper notict: imakes the trip non-refundable & will result In an additional thange fee.lf
you wish to change o1 cancel your booking,. please contact a Passenger Experience Kepresentative at 1-800-232:1958.

NO SHOWS: EFFECTIVE NOVEMBER 1, 2019: Not shiowing up fot yous departure or failure Lo artive.on time will resultin the forfeit
of full fare.

HOLIDAY BLACKOUT PERIOD: Plcase note thit from December 11,2020 - January 4, 2021, we fequire 24 hours notice for all
chinges-and cancellations. Additionally, Frequent Traveller Points may notbe redéemed during the Holiday Blackout Period.

IDENTITICATION: Red Airow reserves the right to check LD, o¥ perform carry-on baggaje chacks atany tithe. If you do not have
government issued pickure 10); yau cc wild bo dénjed Boarding: ‘

ZERO TOLERANCE DRUG AND ALCOIIOL POLICY: For-the comfort, safety, and positive experience !or.-nli passengers, we're
pleased to have aZero Tolerance policy when it comes to'intoxication, s’ tést absurdd thatany signsof intdxicated passengers willbe:
handled appropriately and refused serviee.

Thank you for booking with Red Arrow Motorcoach. We appréciate your business!

Our Core Valies: Safety | Custorner Service | Resourcefulness 1 Integrity | Pasitive Attitude | Team Waork | Loyalty ].A,ce(mntability
| Regpect | Dedication



Y offducation

Must be completed upon return from evary business irip for reporting purposes and any out of pocket: expenditures.
Return completed form to Accounis Payable, Education Centre

Ea X Date: March 2, 2020
Employee’s Name: Brad Grundy Vendor #:

School/Departrment to mail cheque t¢: Finance / Technology Services.
Purpose of Trip/Name of Conference: Meeting with Alberta Education -2020.21 Budget / Assurance Framework Briefing
Departure and Return Dates: Febtuary 27-28, 2020

Destination: Edmonton, AB
Cesaription of Sxpenses Tofal CO,St | Exchange | AmountPaic¢ | AmountPaid Alias to becharged for
, R | {Conadian Dollars) Rate by CBE by Claimant’ Claimant's Expenses
(pIEBSE attaCh ?GCEIptS) {formigrmation invoicefP-Card! Amexf e’vdr Cut of Pockat
puTpCses} Payral! for Mifbags Expendifures
tinducting G3T} trelucing GST)

Registration/Conference Fees
Travel Costs

~.-Airfare {including trip cancellation insurance) :
“: Rail/Bug $152.00 $152.00
" Taxi/Shuttle Bus/Car Rental in Calgary

- Taxi/Shuttle Bus/Car Rental at Destination

G Personal Vehicle ____Km @ 50¢/km Send original to-Payroll
{(submit cnt Ky Payment Form to Payroi). 'fOF paym?ant ¥

Accommodations at Single Rate 111,45 111.15

Alternate Accommodation @ $35.00/night
Conference Accommodations :

- Meals (including tips) (excluding meals covered

by Conference or Others)

: Breakfast 1@'$12.00 (Friday) 12.00 ' 12.00

2 Lunch 1@ $17.00.(Friday) 17.00 17.00 o
“; Difner 1@ $26.00 (Thursday) 26.00 26.00 o
o Or Actual Expense

Telecorhunication Charges

Parking ~ in Calgary

Parking - at Destination

Other — Provide Details
Fuel for rentat car

TOTAL 318.15 263.15 55.00
CASH ADVANCE iF ANY-Ref # »
AMOUNT DUE TO (OWING BY) CLARMANT . ‘ 55.00

GST Breakout Area |
I certify that the above claim is correct:

e

Claimant’s Sighaiure Appraved by Superordinate

NOTE: ‘Copies of amounts paid threugh.the P-Card, Invoices and Miléage Claim Forms miist also be atached to this claim, in addition to items
-claimed for all Out of Pockét Expenses.

Date Created | 2012/12/04 Date Revised | 2012/12/04




JMeeting
Assurance

2020-21 Budgst.

From: Red Arrow Reservations <itinerary@redarrow.ca> February 27-28, 2020
Sent: February 24, 2020.11:51 AM Edmonton, AB
Yo: Grundy, Brad Return Bus Fare
Subject: [EXTERNAL] Red Arrow Itinerary/Receipt

ITINERARY/RECEIPT

2020-02-24

You can reachus at:

Website User Corporate Sales

2095684 T 27 2020-02-28 - User
Travelleys:
Grundy/Brad

CALEDM 18:30 YYC* 3 hrs 40 mins Adult 1 $72.38 §$76.00
Assigned to: 08A

Departs Calgary (CALTO / CTO205 9

Ave SE) at 18:30 01 2020-02-27.

Arrives Edmonton (EDMTO/ETO

10014 104 St) at 22:10 on 2020-02-27. (3

hrs 40 mins)

EDMCAL 14:00 YYC* 4 hrs S mins Adult i $7238 §$76.00
Assigned to: 07C
Departs Edinonton (EDMTO / ETO
10014 104 St) at 14:00 611'2020-02-28: "
- Arrives Calgary (CALTO / CTO 2059

e Framework Bhefing




Ave SE) at. 18:05 on 2020-02-28. (4 hrs 5

mins)
Base Price:. $ 144.76
Discounts: $6.00
ci? ervIee $0.00
Payments Receiv'e_d | arge§. |
|DATE | GUEST | REFERENGE- | AMOUNT GST: §7.24
2020-02-  Brad e Inveice $ 152.00
20 Grurdy $152.00 Total: '
| Payments .- o _n an
H S ') i
Received: $i DM(EO
Balatice $0.00
Due:

PLEASE NOTE THAT A PAPER TICKET IS NOT REQUIRED

FOR CHECK-IN. PLEASE CHECK IN 15 MINUTES PRIOR TO

PAYMENT TERMS: DUE UPON RECEIPT. Corporate Billing Accounts; Paymént due 30 days after completion of trip. GST#
BIN139981476 '

LUGGAGE ALLOWANCE: Please hote that the fuggagiallowance per person intluded inyourfare is 4 picces including carry«on.
bagsand luggage stowed underncath the coach. Carry-on items include purses, backpiicks, and laptop bags: Additional luggage1s $10
per piece up te a maximum:of 6 pieces total. Red Arrow will not be responsible for the Toss of or damage ro:checked or carry-on
luggage in‘excess of stated maximum lability. Fov the full policy, please-visit www. redarrow i or view the p;)li‘jcy posted on ol
information boards atour Ticket Offices**

CHANGE-AND CANCELLATION POLICY: If you wish to change time, change date, or cancel Jor a-full refund - youmust provide
us with the following notice: 30 minutes notice prior to. A.M dcpz.\r‘,t;gtq::;'}}w.u,rs notice p;iur_'[q PM. departures. Al Camrose -
Dcpar’tﬂreﬂs require 30 ,mi'r;ute,s notice. From December 11, 2020 - January 4, 2021 we Tequire 24 hours naotice & cancel or make any
changés to-a reservation. Failure i provide proper natice makes the trip mm—r’c?umi‘ablu—& willresult in an.additional-change fee ¥f
you wish to changg or cancel your bobki ni please contact a Passeh ger Experience Representative at 1-800-232-1958.

NO SHOWS: EFFECTIVE NOV EMBER 1, 2019: Not sht,v_\vvving up lor your departure Or failure to arvive oretime will result in the forfeit

of full fare.

HOLIDAY BLACKOUT PERIOD: Please note that from December 11, 2020+ Januaty 4, 2021, we réquice 24 hours rotice for all
changes and cangellations. Additiondaily, Prequent Traveller Points may not be redeemed during. thé Haliday Blackout Périod.

IDENTIFRCATION: Red Arrow reserves theright to'check LI, or perform carry-ori baggage checks at any time. If you donot have
government issued picture ID, you could be dénied boarding..

ZERO TOLERANCE DRUG AND-ALCOHOL POLICY: Tor the comfort, safery, and positive experience for all passengers, we're
pleased:to have'd Zere Tolerairce policy whién it comes to intoxication, so rest-assured that aniy signs of intoxicated passengers will bé
handled appropriately and refused service. ‘



Meeting with Alberta Education
2020-21 Budget / Assurance Framework Brisfing
February 27-28, 2020

Zdmonton, AB

The Best Vaiue Under The St Accormimodations
Days inn by YWyndham Edmaonton Downtown
10041-106 Street
Edmonton, AB, T5J 1G3
Tel: (780) 423-1925 Fax: (780) 424-5302
GST#:828171926
02/28120
Brad Grundyv. Folio No. . 8620 RoomNo, : 215
AR Number Arrival 02127120
Group Code. Departure : 02/28/20
Company . FEDERAL GOVT BWS TRACKING Conf. No. ; 82476EC040093
Wyndham Réewards * Rate Cadie : SGY
fnvoice No. : Page No, 1 of1
Date Description Charges Credits
02/27/120  Room Charge 99.00
02/27/20 GST 5% 4.85
02127120 Provincial / Tourism Levy 4%. 3.95
02/27/20  Destination Marketing Fund 3% 2.97
02/27/20  DMF GST 5%. 015
02/27/20  DMF ProvincialiTourism Levy 4 0.12
02128/20  Mastercerd 114.15
/WM'-“
T
Total 11145~ 14148 )
Balance 0.00
Guest Signature:

Please contact the Menager about any issues with your stay. Days Inn oraffiliates may contact you about goods and services

‘unless you call 877-212-2733 or write to Wyndham Worldwide Hotels

View our Days Inn website about privacy.

Thank you for staying with us.
it was our pleasure to serve you.

, Inc. 22 Sylvan Way, Parsippany, NJ 07054 to-apt out.
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